Library Tech Support How-To:

BURN A CD P.1

Glgveland

Save the File or Files
Save the file or files that you wish to burn to CD. For this demonstration we will save them to the
desktop however, you can follow these steps to burn a CD from any directory.

Select the Files
Click the first file. Hold the CTRL key (bottom far left of keyboard) and click each subsequent file

you want to add to the CD. . .
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My _Paper.doc

Now we’re ready to burn the CD... e
1. Right click on the selected files and click Send To > -
DVD-RW Drive. The drive letter may change, so it may 770 ’
not be drive (E:). The menu is shown at right. TiConvert to Adcbe PLF

" Combine in Adobe Acrobat. ..

2. A bubble will pop up (shown below) in the task tray.
Click the bubble and skip to step 5.

Scan with AVG Free

Scan for viruses. ..

er You have files waiting to be written to the CD. _?::t';;';ith '
To see the files now, dick this balloon. E-mail with Yahoo!
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3. Open My Computer by clicking Start and L. co (2 My Documens
Open Create Shorteut B TextPad
My Computer. Bxplore Delete L DuDRW Drve )
4. Right click the DVD-RW drive and click et Renzme
Write These Files to CD. (shown right) S Propertes
5. The CD Writing Wizard (shown below) e temmerary s "
will begin. Make sure you have a blank e
CD-R or a CD-RW in the drive and o
follow the instructions to burn the CD. Crezte shortaut
Properties
|2 1GD Writing B

Welcome to the CD Writing
Wizard

This wizard helps you write, or record, yourfilesto a CD
recording drive.

Type the name you want to give to this CD, or just click Next
to use the name below

CD name:

Mew files being written to the CO will replace any files already
on the CD i they have the same name.

[[] Close the wizard after the fles have been written

Nead > ][ Cancel
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